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MONTESSORI TRAINING CENTER 
4645 Buckeye 

Shingle Springs, CA 95682  
www.montessoritrainingcenter.net 

Phone:530-672-1943  Fax: 530-672-3097 
montessoritrainingcenter@gmail.com 

 
The Montessori Training Center is a private institution licensed to operate through the 

State of California – Department of Consumer Affairs  
Bureau for Private Postsecondary Education 

 
Any questions or complaints a student may have regarding this institution that have not been 

adequately addressed may be directed to the Bureau for Private Postsecondary Education: 
 

2535 Capitol Oaks Drive, Suite 400 
Sacramento, CA  95833 

PO Box 980818, West Sacramento, CA  95798-0818 
 

www.bppe.ca.gov 
888-370-7589 or 916-431-6959 

Fax 916-263-1897 
 

Montessori Training Center Catalog 
2016-2017 School Year 

Early childhood Teacher Education 
July 6, 2016 – June 30, 2017 

Elementary I Teacher Education 
July 14, 2016 – June 30, 2017 

Elementary I-II Teacher Education 
July 6, 2016 – June 30, 2018 

 
Full affiliate status with the American Montessori Society (AMS) 

116 East 16th Street, New York, NY 10003-2163 
 

Accredited by the Montessori Accreditation Bureau for Teacher Education – MACTE 
313 Second Street SE, Suite 112 Charlottesville, VA  22902 

 
This Catalog is updated yearly on or around July of each year.  

This edition was revised 7/2016 
 

An on-line version is available on the website: www.montessoritrainingcenter.net 
A copy is available at the office. Prospective students are encouraged to review the catalogue 

and the School Performance Fact sheet prior to signing an enrollment agreement. 
 
Please Note: Montessori Training Center may be referred to as MTC in the contents of this catalog. 
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Mission Statement and Philosophy 
 

The Mission of the Montessori Training Center is to provide an enriching Montessori 
training that will inspire teachers to successfully educate children using principles and 

practices of the Montessori Method. 
 

Accreditation and Affiliation Status of MTC 
 

The Montessori Training Center holds Full Affiliate status for its Elementary I and Elementary II 
teacher education courses with the American Montessori Society (AMS) and the Montessori 
Accreditation Council for Teacher Education (MCTE) through November of 2015.  MTC has recently 
applied for and has been granted an extension through 2016. 
 

Faculty and Staff 
 

All staff and faculty are directly supervised by Elizabeth Armanino, director of the program.  
The minimum requirement of qualification for instructing in this program is a Montessori 
Credential at the level of instruction that they will be providing – either at the Early 
Childhood or Elementary I or Elementary I-II level. In addition, instructors must have a 
minimum of 3 years as a classroom teacher.  MTC believes that the strength of an effective 
Montessori program rests upon a broad and thorough education of teachers in the 
Montessori curriculum.  Principle faculty and staff are listed below.  In addition to core 
instructors, other professionals in the field of education and child development are 
contracted through the college to present workshops, seminars and lectures to our students. 
 

Program Director:  Elizabeth Armanino 
 

Early Childhood Level Coordinator:  Crystal Alexander 
Practicum Supervisor: Crystal Alexander 
Field Supervisors:  Crystal Alexander, Angela Boley, Lindsay Roland, Joanne Kutzman, Sylvia 
Loveless, Eileen Perkins and others TBA 
Instructors:  Crystal Alexander, Lindsay Roland, Joanne Kutzman, Sylvia Loveless, Eileen 
Perkins, Des Thomas, Elizabeth Armanino and others TBA 
 

Elementary I  
Level Coordinator:  Elizabeth Armanino 
Practicum Supervisor: Elizabeth Armanino 
Field Supervisors:  Crystal Alexander, Kim Yeager, Sylvia Loveless, Jenie Tice 
Instructors:  Crystal Alexander, Ally Webb, Jenie Tice, Des Thomas, Kristin Yarbrough, 
Elizabeth Armanino and others TBA 
 

Elementary II portion of Elementary I-II  
Level Coordinator:  Elizabeth Armanino 
Practicum Supervisor: Elizabeth Armanino 
Field Supervisors: Kim Yeager, Elizabeth Armanino, Kristin Yarbrough 
Instructors: Kim Yeager, Elizabeth Armanino,  Kristin Yarbrough and others TBA 
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Programs 
 

All classes for both the Early Childhood and Elementary programs are held at the California 
Montessori Project’s Shingle Springs campus at 4645 Buckeye – Shingle Springs, CA  95682. 

Occasionally, MTC will hold classes at the main CMP campus at 5325 Engle Road – 
Carmichael, CA  95608.  If a class will be held at a different location other than the main site – 

adult learners will be given ample notice. 

 
Early Childhood 

July 6, 2016 – June 30, 2017 
 

Montessori Training Center offers a comprehensive 1 year certification course for Early 
Childhood credential.  Adult learners enrolled in the Early Childhood program meet for 2 
weeks in the summer, Tuesday nights throughout the school year and 2 more weeks the 
following summer. 
 
Academic Hours: 302 
Practicum Hours: 540   

Early Childhood Overview 
July 6, 2016 – July 12, 2016 

 
 

Elementary I Credential 
One Year Academic/Practicum Cycle – July 14, 2016– June 30, 2017 

 

Montessori Training Center offers a comprehensive year long certification course for 
Elementary I. Courses are conducted for 3 weeks in the summer, Tuesday nights throughout 
the school year (following CMP school calendar) and 2 weeks at the end of June.   
 
Academic Hours:  327      
Practicum Hours: 1080 

 
Elementary I-II Credential  

Two Year Academic/Practicum Cycle – July 14, 2016 – June 23, 2018*  subject to change 
 

Montessori Training Center offers a comprehensive 2-year certification course for 
Elementary I-II credential.  Courses start with the Elementary I course components.  Adult 
learners advance on to the Elementary II portion in Fall of the following year.  Adult learners 
enrolled in the Elementary II portion of the credential meet every Tuesday night throughout 
the school year (following the CMP school calendar) and 1 week at the end of June the 
following year.   
 
Academic Hours:  512 
Practicum Hours:  1080  
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Upgrading to an Elementary I-II Credential 
One Year Academic Cycle – August 30, 2016 – June 23, 2017* subject to change 

 

Montessori Training Center does not offer an Elementary II stand-alone credential.  However, 
a teacher who holds an AMS Montessori Elementary I credential may become a candidate for 
an Elementary I-II (9-12) credential by completing the Elementary II portion of the 
Elementary I-II program.  Candidate must be a current AMS member at the time the upgrade 
occurs.  If upgrade is outside the three-year time limit between receipt of the Elementary I 
credential and completion of the Elementary I-II, the candidate must be re-registered with 
AMS and MACTE.  Association Fees will apply. 
 

Academic Hours:  185 
No practicum necessary 

 
 

Admission Requirements  
 

Montessori Training Center is open to all persons who are at least 18 years of age.  
Applicants for the Associates Early childhood program must have a High School Diploma or 
equivalent.  Applicants for the Early Childhood, elementary I and Elementary I-II programs 
must have a Bachelor’s Degree.  Applicant should submit a completed application and essay 
questions, one original transcript, have an interview with the director or staff member and 
prove to benefit from the instruction offered.  All applications are considered without regard 
to race, gender, sexual orientation, age, disability and/or religion.  Success in college level 
courses requires effective reading, writing and math skills.  Proficiencies in these basic skills 
are required and may be verified by high school and/or college transcripts.  Instruction is 
delivered in English, so written and verbal fluency in the English language will also be 
necessary for successful completion of the program.  Fluency will be verified using the 
application essay questions and the interview.  It is preferred that the applicants have some 
previous experience with children.  Transfer students from programs accredited by MACTE 
are also considered on a case by case scenario, based on transcripts and former program 
relationship.  
 
 International Students 
 

All coursework and practicum observations are conducted in English.  MTC does not provide visa 
services but will provide a letter verifying enrollment in one of the programs.  English proficiency in 
speaking and writing must be demonstrated by answering the essay questions on the application 
form and an oral interview with a member of the MTC instructional staff.  The interview can be 
conducted via skype or telephone conference. 
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Program Administration 
 

Policy Concerning Principals of Integrity, Ethical Practices and Equitable Treatment  
in the Relationship of Students and Faculty to the Program 

 
MTC, as an educational institution and learning community is based upon certain core values, 
including responsible citizenship, integrity, honor, accountability, mutual respect, leadership and 
service.  These and other core values are fundamental to the community - both students and faculty. It 
is the responsibility of each individual to protect and support MTC, AMS philosophies, other students 
and faculty as well as the learning environment in which they are teaching.  

Revised May, 2015 
 

University/College Agreements 
 

At this time, Montessori Training Center does not have any agreements with Universities or 
Colleges to apply credits.  Although MTC can furnish a letter stating coursework and seat 
hours for districts who accept such documentation for advancement on the salary scale, it 
does not guarantee employment, advancement and/or salary as a result of certification.  
 

Student Tuition Recovery Fund 
 

The state of California created the Student Tuition Recovery Fun (STRF) to relieve or 
mitigate economic losses suffered by students in educational programs who are California 
residents, or are enrolled in a residency program attending certain schools regulated by the 
Bureau for Private Postsecondary education.  You may be eligible for STRF if you are a 
California resident or are enrolled in a residency program, prepaid tuition, paid STRF 
assessment, and suffered an economic loss as a result of any of the following: 
 

1. The school closed before the course of instruction was completed. 
2. The school’s failure to pay refunds or charges on behalf of a student to a third party 

for license fees or any other purpose, or to provide equipment or materials for which 
a charge was collected within 180 days before the closure of the school. 

3. The school’s failure to pay or reimburse loan proceeds under a federally guaranteed 
student loan program as required by law or to pay or reimburse proceeds received by 
the school prior to closure in excess of tuition and other costs. 

4. There was a materials failure to comply with the Act or the Division within 30 days 
before the school closed or, if the materials failure began earlier than 30 days prior to 
closure, the period determined by the bureau. 

5. An inability after diligent efforts to prosecute, prove and collect on a judgement again 
the institution for a violation of the Act. 

 
However, no claim can be paid to any student without a social security number or a taxpayer 
identification number. 
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Student Services 
 

Academic Advisor:  Libby Armanino, Program Director, is available to discuss academic issues 
pertaining to course and training center requirements. Counseling and Health Care-Resources and 
Recommendations will be made by the administration using listings from the local phone book. 

 
Student Right to Privacy 

 

In Accordance with the Family Educational Rights and Privacy Act, the Montessori Training Center 
guarantees confidentiality and access by the student to all of her/his records.  Records are kept in the 
office in a locked file cabinet.   

Student Housing 
 

Montessori Training Center does not have dormitory facilities under its control.  The 
availability of housing located within 20 miles of our facility are local hotels.  Prices range 
from $89.00 per night to over $300 depending on the establishment.  MTC takes no 
responsibility to find or assist a student in finding housing.   

 

Retention of Records 
 

All student records are maintained by the Program Director and kept at the MTC office.  All 
records since the founding of the program are available at this time. 

 

Non Discrimination Policy 
 

The Montessori Training Center adheres to a policy of non-discrimination in regard to race, color, 
religion, sex, disability or national origin, and sexual preference in the process of student selection. 
 

Description of Facilities and Equipment/Materials Used for Instruction 
 

The Montessori Training Center is housed on the California Montessori Project’s Shingle 
Springs campus.  MTC has a permanent classroom that is used as the Elementary I classroom 
and various workshops.  It also houses the MTC office.  The classroom is equipped with a 
photo copy machine, and Montessori materials relating to the Elementary I classroom.  In 
addition, MTC uses several other classrooms on the campus – an Early Childhood classroom 
fully equipped as an Early Childhood classroom.  The Elementary II portion of the program is 
taught in a lower elementary classroom and the required instructional materials are brought 
in from the MTC office to be used by students/instructors.  There is no library on campus 
although resource books can be borrowed from the MTC office. 
 

Grievance Policy and Procedures 
 
The staff of this institution is here to help and support students. Adult learners are encouraged to 
communicate any difficulties encountered during any phase of the program to the Director of the 
center.  It is our goal to support and serve our adult learners in their self-developmental process of 
becoming Montessori teachers. 
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The Montessori Training Center supports a commitment to integrity and ethical practices on the part 
of all participants. 

 
In case of an adult leaner’s grievance, the adult leaner should contact: 

1. The Course Instructor 
2. The Level Coordinator 
3. The Program Director 

 
A complaint that is not resolved after an initial verbal contact should then be stated in writing.  Once a 
complaint is submitted to the Director of the Montessori Training Center, a problem-solving 
committee is established by the Director.  The committee consists of the course instructor, a staff 
member, two student representatives, and an administrator. 
 
If the adult leaner does not feel that the complaint has been resolved by the Committee, the adult 
leaner may submit a formal written complaint within 30 days after the problem-solving committee ‘s 
decision. 

 
AMS TEC 

116 East 16th Street, Fl 6 
New York, NY 10003 

 
MACTE Office 

420 Park Street 
Charlottesville, VA  22902 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8 

 

Montessori Training Center  - BPPE Catalogue 

 

Tuition/Payment Plans/Schedules 
 

MTC Price List         Published 4/1/2015 
 

 Early Childhood Elementary I Elementary II 

Application Fee $50 $50 $50 

Association Fees $375 $375 $375 

Materials and 
Manuals 

$260 $365 $245 

Tuition $3300 $3575 $1925 

Practicum $400 $600 $600 

Early Childhood 
Overview 

Not Needed $375 
(Do not need to take if you 

have a Montessori EC 
Certificate) 

Would have already taken it 
as a prerequisite for 

Elementary I 

Total $4385 $4,365 without practicum 
$4,965 with practicum 

$5,340 with practicum and 
Overview 

$2,595 without practicum 
$3,195 with practicum 

 
Additional Expected Expenses:  The adult leaner will need to purchase binders, textbooks and 
materials to create teacher made materials.  Each teaching album requires illustration which can 
either be hand drawn or photographs.  Printing photographs are an additional expense. 
 
Payment Schedule:  Payment for all program fees are due before first day of program.  Employees of 
California Montessori Project are eligible for a payroll deduction plan through their HR department. 
 Employees can elect scheduled payroll deductions over a 12 month or an 18 month period and must 
be signed by both the employee and the director. 
 
Payment Plans:  Adult learners may request a payment plan.  If granted, course fees will be divided 
into 3 payments as follows: 
 
 

Due Prior to First Day  
of Class 

Due November 1, 2015 Due March 1, 2016 

1/3 of total fee 1/3 of total fee 1/3 of total fee 
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Financial Aid and Scholarships 
 
No Financial Aid is available at this time. MTC does not participate in federal and/or state financial 
aid programs. If a student obtains a loan to pay for an educational program, the student will have to 
repay the full amount of the loan plus interest, less the amount of any refund 
 
MTC Scholarships:  MTC does not offer scholarships at this time.   
 
AMS Scholarships:  Every year, AMS awards teacher education scholarships to aspiring Montessori 
teachers.  Through the awarding of Teacher Education Scholarships, AMS supports the growth of 
Montessori teachers of tomorrow.  Those eligible to apply are individuals who have been accepted, 
are in the process of being accepted, or are already enrolled in an AMS-affiliated teacher education 
program.  Applicants are considered on the basis of financial need, a compelling personal statement, 3 
letters of recommendation and official verification of acceptance into an AMS- affiliated program.  
Recipients are selected by a committee.  For more information and an application, please see the 
American Montessori Society website www.amshq.org. 
 
Montessori Training Center does not have a pending petition in bankruptcy, is not operating as a 
debtor in possession, and has not filed a petition within the preceding five years or had a petition in 
bankruptcy filed against it within the preceding five years that resulted in reorganization under 
chapter 11 of the United States Bankruptcy Code. (11 USC Sec 1101 et seq.) 
 

Withdrawing from the Program 
 

Adult leaner may withdraw from the program at any time. Please see refund schedule below.  Refund 
settlement time is 30 days after receipt of written withdrawal from program. 
 

 
Refund Schedule 

 

Application Fee is refundable if student is not accepted into program.  Refunds are calculated as per 
the table below.  Students have the right to cancel the enrollment agreement and obtain a refund of 

charges aid through attendance at the first class session, or the seventh day after enrollment, 
whichever is later.  

 
 Refund through 

first day of Course 
 

Refund Prior to 60% of 
coursework completed 

Refund After 60% 
of Coursework 
completed 

Application Fee no no no 
Tuition Full refund Refund calculated at $11.00 

per course hours for classes 
not taken.  Classes partially 
completed are not eligible 
for a tuition refund 

No  

Manuals/Materials Refund for any 
manuals/materials 
not handed out yet 

Refund for any 
manuals/materials not 
handed out yet 

Refund for any 
manuals/materials 
not handed out yet 

Association Fees Full refund No – if MTC has already 
submitted registration to 

No 
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AMS and MACTE 
Yes – if MTC has not already 
submitted registration to 
AMS and MACTE 

Practicum Fees Full refund No – if first observation has 
been completed by Field 
Supervisor 
Yes – if no observations have 
been completed by Field 
Supervisor 

No  

 
Audit a Class 

 
If an adult leaner wishes to audit classes in the Academic Component, tuition fees will be charged but 
no records will be kept, nor will any tests or grades be given unless specific arrangements are made 
with the director.   The student will be given an invoice and a fee quote prior to starting the course.  
All fees must be paid before entry into the class.  Access to the courses will be at the discretion of the 
director.  No refunds will be granted for withdrawing from a course once the course has started. 
 
A Practicum cannot be done by an adult leaner who audits the Academic Component. 
 

Transferring from another AMS Training Center 
 
Montessori Training Center accepts transfers from other AMS training centers only.  No credit is 
given for prior experiential learning. The transfer must be within the three-year limit following the 
original academic phase.  Adult Learner must be a current member of AMS and have fulfilled all 
financial obligations from the original institution.  MTC will review and evaluate previously 
completed academic and practicum work and notify prospective adult learner in writing with the 
fees.  The adult learner must complete the Montessori Philosophy/Foundations course with MTC 
regardless if it had been taken at original program.  No more than 50% of core subjects can be 
transferred. 100% of non-core subjects can be transferred. 

 
Transferring to another AMS Training Center 

 
Montessori Training Center cannot guarantee what another AMS training center will accept for 
transfer.  MTC will work closely with the new training center to provide any documents required for 
review.  However, the adult learner must be in good standing with MTC including having met all 
financial obligations before transfer of courses will be considered. The transferability of credits you 
earn at Montessori Training Center is at the complete discretion of an institution to which you may 
seek to transfer.  Acceptance of the credential you earn in the Early Childhood, Elementary I and/or 
the Elementary I-II credential is at the complete discretion of the institution to which you may seek to 
transfer.  If the credential that you earn at this institution is not accepted at the institution to which 
you seek to transfer, you may be required to repeat some or all of your coursework at that institution.  
For this reason, you should make certain that your attendance at this institution will meet your 
educational goals.  This may include contacting an institution to which you may seek to transfer after 
attending MTC to determine if your credential will transfer.   
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Course Descriptions and Hours 
Early Childhood 

 
Instructor to Student Ratio does not exceed 20:1 

Montessori Philosophy/Theory, Practical Life, Sensorial, Math, Language, Physical and Life Science, 
Social Studies, Classroom Leadership, Child Development/Psychology and Parent Involvement 

 
Instructor to Student Ration does not exceed 35:1 

Art Workshop, Music, and Movement  
 
 
Core Course Components:  Practical Life, Sensorial, Language, Mathematics, Physical and Life Science, 
Social Studies, Classroom Leadership 
Foundation Course Components:  Montessori Philosophy/Theory, Observation of the Child 
Other Course components:  Child Development, Art, Music, Movement, Parent Involvement/Education 
 
Montessori Philosophy/Theory                     
Orientation to Montessori Principles, Practices and Programs through guided readings in Montessori 
text books (these books are included in the fee). Major topics covered in this course are historical 
overview; formative periods; the study of Montessori concepts of normalization; development of 
intelligence, discipline, and order; the classroom environment, the role of the teacher, and lesson 
presentations to children; and the study of teaching strategies used to promote learning such as 
structuring the environment, demonstrating classroom materials, modeling appropriate behavior and 
using verbal strategies. Methods of instruction include lecture, group discussion and cooperative 
learning, observation, group projects, selected readings, written assignments, and quizzes.  
Course Hours:  40 
 
Practical Life                
The development of order, concentration, coordination and independence within the young child is 
rooted in the activities of Montessori's curriculum of Practical Life. Major topics covered in this 
course are the materials and exercises in Practical Life: care of self, care of the environment, grace 
and courtesy, food and nutrition and control of movement.  
Course Hours: 36 
 
Sensorial 
Within the Sensorial area of the classroom, the development and refinement of the senses is the 
purpose. In this course the student learns how to recognize the needs and abilities of the young child 
and how to present the specific equipment designed by Dr. Montessori to further the development of 
the total child. Methods of instruction include lecture, discussion, supervised hands–on practice, 
individual presentations, designing and creating original activities for the classroom. 
Course Hours: 32   
 

Mathematics       
The development of the mathematical mind is the direct aim of the Montessori math materials for the 
young child.   Using the materials designed by Dr. Montessori, the student will learn how to spark the 
interest of the young child by sequentially teaching mathematical concepts. Methods of instruction 
include lecture, discussion, supervised hands-on practice, individual presentations, designing and 
creating original activities for the classroom. 
Course Hours: 32 
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Language                     
Major topics covered in this course are the materials and exercises that foster reading and writing 
development in the young child. Included will be skill development in storytelling, literature based 
reading readiness, phonics, beginning reading activities, poetry, drama and song.  Materials will be 
demonstrated that aid in the development of the following skills and concepts: reading, penmanship, 
writing, function of words. 
Course Hours: 32 
 
Physical and Life Sciences 
Earth Science/Physical Science includes development of classroom activities that will present the 
fundamental concepts of astronomy, geology, physics, and chemistry.  Zoology/Botany includes 
introductions to the animal and plant kingdom. This course includes a field trip and discussions 
regarding local field trips in which children can experience learning outside of the classroom. 
Course Hours: 20 
 
Social Studies 
Geography/History includes materials and ideas to develop classroom activities that will present the 
fundamental concepts of air, water, and the earth, and land formations.  History will be taught in the 
format of countries, flags and national costumes.   
Course Hours: 16 
 
Art/Music/Movement 
The art workshop offered early in the year offers a chance to experience a variety of techniques using 
a wide variety of art media.  This is followed by a class at the end of the year covering artist studies 
combined with composers. Movement covers the topics of nutrition and fitness which includes the 
study of the basic nutritional, health and fitness needs of young children. Methods of instruction 
include lecture, discussion, individual presentations, designing and creating original activities for the 
classroom.  
Course Hours: 22   
 
Child Development    
Major topics covered are the theories of development, stages of development, physical, cognitive,  
emotional, social areas of development.  Students will review current research as well as discuss  
selected readings. 
Course Hours:  28 
 
Parent Involvement/Education:    
Major topics covered in this course are the multicultural effects of the family and community on a 
child’s development and to identify the impact of ethnicity, social class, family values and gender 
roles and their impact on behavior, values, morals, and attitudes. Methods of instruction include 
lecture, group discussion on selected readings, written assignments, group projects. 
Course Hours: 12 
 
Observation of the Child                           
Major topics covered in this course are types of observational tools in relation to: children’s 
responses to the classroom environment, child initiated activities, work cycles, child’s use of 
materials, levels of concentration, work patterns, atmosphere of the classroom, social relationships, 
teacher-child interaction, behavior issues, and discipline.  
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Methods of instruction include lecture, discussion, direct observation of children and instructional 
personnel in a variety of classroom settings, research, written reports, essays, and quizzes. 
28 Hours:  Seat Hours – 8 Hours Documented Observations – 20 Hours 
 
Classroom Leadership     
Major topics covered in the course are; strategies of classroom leadership that gain the child’s 
confidence, cooperation and attention, thereby helping to develop a pattern of respect for authority 
and the physical environment, and techniques of environmental design that can be applied to any 
classroom situation.  Work plans, schedules and the role of the teacher as a leader will be discussed. 
Course Hours: 4 
 
Montessori Practicum                                  
Working in the classroom on a daily basis under the supervision of a master teacher, the student will 
have an opportunity to observe and to put into practice all of the course work required for the 
Montessori certification. The student shall develop objectivity and proficiency in observing and 
interpreting child behavior. Monthly reporting is required and reviewed as an ongoing vehicle of 
support to the student. 
A minimum of 540 Hours is required 
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Course Descriptions and Hours 
Elementary I and Elementary I-II 

 
Instructor to Adult Learner ratio does not exceed 25:1 for: 

Math, Language, Montessori Philosophy, Geometry, Geography/Physical Sciences, Biological Sciences 
However, MTC will consider adding a second cohort group when enrollment approaches 20 

 
Instructor to Adult Learner ratio does not exceed 35:1 for: 

Curriculum Design, Practical Life, PE, Art, Music, Classroom Leadership, Yearlong Project  
 
Elementary I –II Courses 
 
Prerequisite:  Introduction to Montessori Education (Early Childhood Overview) 
 
Core course components:  Mathematics, Geometry, Language, Geography, History, Biological Sciences, 
Physical Sciences, Curriculum Design and Strategies, Classroom Leadership 
Foundational course components:  Montessori Philosophy/Theory, Practical Life 
Other course components: Child development, Movement and Physical Education, Visual Arts and 
Crafts, Music 
 
Introduction to Montessori Education (Early Childhood Overview): Major topics covered in this 
course are a historical overview of the Montessori Method and comparison of Montessori to other 
methods of early childhood education; study of Montessori concepts of normalization, development 
of intelligence, discipline, concentration, coordination, order and independence, the Montessori 
classroom, the role of the teacher and lesson presentation to children.   44 hours 
 

 

Lower Elementary 
327 Hours 

 
Montessori Philosophy/Theory and Child Development:  Major topics covered in this course are 
historical overview, formative periods, and development of intelligence, normalization, discipline, 
order, imagination, role of the teacher, lesson preparation and comparative studies.  Dr. Montessori’s 
view of child development – the four planes of development, the development of language, moral 
development and social development are covered.  This course includes 6 hours of documented 
observations. 
 
32 Hours 
Montessori Philosophy and Theory - 22 Hours  
Child Development – 4 Hours 
Documented Observations – 6 Hours 
 
History: Major topics covered in this course are the materials and exercises in the field of history as 
they relate to the core cosmic curriculum.  Basic work in the concept of time is presented through 
numerous Time Lines.  Students will learn lessons to these Time Line activities and history and 
science experiments to go along with them.  Fundamental Needs of humans, the introduction to the 
cosmos, evolutionary changes and evolution of humans will be covered. 
35 Hours 
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Mathematics: Major topics covered in this course are the materials and exercises in mathematics as 
part of the core cosmic curriculum.  Students will learn Math lessons teaching place value, basic 
operations, properties, binomials and trinomials, powers of numbers, squaring etc.  
42 Hours 
 
Language:  Students learn a sequence in teaching reading including phonetics, sight words, and 
beginning readers.  Using a variety of concrete materials, teachers learn to present the basic parts of 
speech and their functions through symbols.  Included in the study of language is the structure 
analysis of sentences, the history of the English language, etymology, affixes, verb conjugations, 
transitive and intransitive verbs, etc. 
42 Hours 
 
Geometry:  Students will learn to present lessons about basic shapes and solids, angles, intersection 
of lines, construction of polygons, triangles, angle measurement and operations within the geometry 
scope. 
35 Hours 
 
Geography/Physical Sciences:  Major topics covered include land forms, map, and land forms.  
Cultural diversity is emphasized as flags and country symbols are covered.  International clothing and 
songs are introduced.  The child’s place in the world, knowledge of the earth and geological and 
climatological phenomena of the earth are also covered.  A deeper understanding of Earth Science 
continues where the Geography curriculum ends.  Lessons and curriculum design for the Next 
Generation Science Standards are discussed and the incorporation of lessons within the framework of 
a multi age classroom are presented.  Emphasis is on modeling and inquiry within the science 
framework. 
35 Hours 
Geography – 20 Hours 
Physical Sciences – 15 Hours 
 
Biological Sciences:  Students will learn to present lessons in Zoology and Botany.  For Zoology – 
nomenclature, classification, characteristics, external parts and habitats are covered.  In Botany – 
nomenclature, classification, and science experiments to illustrate the plant kingdom are presented.  
A discussion of biomes and ecology create a framework for today’s global interdependence.  Lessons 
and curriculum design for the Next Generation Science Standards are covered as well.   
44 hours 
 
Curriculum Design and Strategies:  Topics covered include the history and theories of curriculum 
development.  With the plethora of commercially available, how to evaluate materials will be covered.  
In addition, the creation of original material for classroom use as well as reconfiguration of current 
learning materials will be covered. 
4 Hours 
 
Classroom Leadership:  Topics include starting a new class, preparation of the physical environment, 
and the preparation of a schedule and student planners.  The spiritual/psychological conditions of the 
environment, the role of the teacher, working with parents are also major topics.  Identifying and 
being aware of cultural differences and diversity in all forms is a major theme.  Defining the “teacher 
as a leader” in the Montessori community and the moral development of both children and adults are 
covered. 
16 Hours 
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Practical Life:  Major topics include the philosophy of practical life, grace and courtesy lessons as 
well as care of the environment, person and community.  Suggestions for incorporating practical life 
into the curriculum will be covered along with the ethical use of technology. 
4 Hours 
 
Movement and Physical Education:  Coordination (muscular, eye-hand, hand-hand, hand-leg etc. 
along with body image will be covered.  Cooperative games and team building activities will be 
presented.  Yoga for children in the educational environment will be presented as well as specific 
sports skills. 
8 Hours 
 
Visual Arts and Crafts:  The elements of art (line, color, value, texture, value, shape and form) will be 
presented as adult activities that can be transferred to child presentations.  Art in the geometry 
curriculum will be presented as well as ideas for seasonal crafts and activities.  Art vocabulary and 
ways in which children can “talk” about art will be presented.  
10 Hours 
 
Music:  Based on a Fine Arts and Music approach, composers and artists will be paired and activities 
to highlight both art and music nomenclature will be presented.  Songs and activities appropriate for 
the elementary student will be presented.  Curriculum integration for historical periods will be 
discussed. 
4 Hours 
 
Yearlong Project:  Adult Learners will create an electronic professional portfolio reflecting on their 
experience in the classroom.  Some topics will be assigned; others are at the discretion of the student.   
16 Hours 
 
 
Practicum Teaching Experience:  A minimum of 1080 hours are required.  
 
 

 
Upper Elementary  

185 Hours 
 
Mathematics: Presentations include ratio and proportion (fractions, percents, decimals), problem 
solving, measurement 9space, weight, money), exponential notation, preparation for algebra and 
probability and statistics.  Use of technology to enhance the learning experience will be discussed as 
well as incorporating habits of mind such as attention to accuracy, perseverance, appropriate use of 
tools and mathematical reasoning. 
48 Hours 
 
Language:  Major topics include the History of the English Language, Etymology, Word Study, Noun, 
adjective, verb studies, Advanced parts of speech and symbols, logical analysis and sentence 
variations.  Discussion about appropriate age level literature and recommendations, moral 
development in literature as well as writing (narratives/opinion and information pieces) will be 
covered.  Writing across the curriculum will be explored as it relates to math and the sciences.   
34 Hours 
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Montessori Philosophy:  Topics include the 10 main tenets of a Montessori Education.  Adult 
Learners will participate in a book study chosen by the instructor.  Characteristic of the child from 6 
through 12 will be covered as well as the implications for design of the Upper Montessori elementary 
curriculum.  This class requires 6 hours of documented observations. 
28 Hours 
 
Visual Arts:  A continuation of the work covered in the Lower Elementary art course will include 
creating an art portfolio of one’s own work including the idea of revision.  Different mediums will be 
explored and art as reflection (art journals) will be introduced. 
8 Hours 
 
Practical Life:  Technology as a learning tool will be covered as well as introducing web based 
programs for independent learning.  Presentations for electronic portfolios will be introduced as well 
as digital citizenship.   
4 Hours 
 
Geography:  Major topics include political geography, ethnology geography and astronomical 
geography (stars, solar system, universe).  Ideas for research projects on countries and states will be 
discussed.   
8 Hours 
 
Geometry: Major Topics include Insets of Equivalency, Area, Pythagorean Plates, Circle Work, 
Polyhedrons and Volume.  Art will be used to explore geometric principles, the use of a compass as a 
design tool and repeated patterning. 
20 Hours 
 
Physical and Biological Sciences:  Montessori Training Center is developing a course curriculum 
centered around the New Generation Science Standards.  The new standards require that students 
incorporate writing and literacy standards – as well as demonstrate engineering modeling using 
scientific inquiry.  A multi age program will be covered for both physical and biological sciences. 
35 Hours 
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MACTE Competencies for Montessori Teacher Candidates 
Early Childhood (21/2 – 6) 

Elementary I (6 through 9) and  
Elementary I-II (6 through 12) 

 
Category  As relates to the Elementary Level Evidenced by 
Knowledge 1 a 

 
1b 
 
1c 
 
 
 
 
1d 

Montessori Philosophy 
 
Human Growth and Development 
 
Subject Matter for each course level 
core and foundational subjects 
including Cosmic education, peace education, practical 
life, the arts, fine and gross motor skills 
 
Community resources for learning 
 

Written and oral 
assignments and 
examination results 

Pedagogy 2a 
 
2b 
 
2c 
 
2d 
 
2 e 
 
2 f 
 
2 g 
 
2 h 
 
2 i 
 
2 j 

Correct use of Montessori materials 
 
Scope and sequence of curriculum 
 
The prepared environment 
 
Parent/teacher/family/community partnership 
 
Purpose and methods of observation 
 
Planning for instruction 
 
Assessment and documentation 
 
Reflective practice 
 
Support and intervention for learning differences 
 
Culturally responsive methods 
 

Written and oral 
assignments, 
examinations and 
demonstrations 

Teaching 
with Grace 
and 
Courtesy 

3 a 
 
3 b 
 
3c 
 
3 d 
 
3 e 
 
3 f 
 

Classroom leadership 
 
Authentic assessment 
 
The Montessori philosophy and methods (materials) 
 
Parent/teacher/family partnership 
 
Professional responsibilities 
 
Innovation and flexibility 

Employer, field 
consultant, 
supervising teacher 
observation and 
evaluation 
 
Children’s  
learning and 
progress 
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Academic Policies 
 

Attendance/Tardiness Policy: Attendance is required at all scheduled sessions of the Academic 
Workshop and during the Practicum year.  Ten percent unexcused absences are grounds for dismissal 
from the program unless make-up arrangements are made.  Unexcused absences are those in which 
the student did not notify the instructor prior or within 24 hours of the absence.  Excused absences 
are those that have been discussed with the instructor and a plan to make up the hours has been 
approved.   

 
Instructor will take roll at the beginning of each class.  It is the responsibility of the adult learner to 
notify the instructor if they come in late.  Repeated tardiness demonstrates a lack of respect to both 
the instructor as well as the other adult learners.  A pattern of tardiness is grounds for an incomplete 
and may require the student to re-take the course.  Additional charges for the makeup course may 
apply.   

 
Make-Up Policy:  MTC offers Make-Up Days – one in the Fall and one in the Spring at no additional 
charge.  Dates depend on need.  If an adult leaner wishes to make up more time than is available on 
the makeup days, a plan can be discussed with the director and the instructor.   
 
Dismissal Policy: It is the policy of this institution to assist adult learners having difficulties 
whenever possible. However, there may be times when an adult leaner elects not to follow the 
principles of the program.  If an Instructor, Field Supervisor or the Director notices an issue, the 
Director will send a letter (or email) to the student notifying him/her of the problem and a time limit 
for remediation of the problem.  If the student does not comply with the instructions during the time 
allotted, the student would be asked to withdraw from the program.  If this happens, there will be no 
refund granted. 

 
Grounds for dismissal include but are not limited to: 
 

 Excess of 10% unexcused absences during the academic workshop or during the student 
teaching year 

 Repeated failure to complete assigned projects and assignments when due 
 Continuous unsatisfactory progress towards the objectives of the course as evaluated by the 

administration 
 Behaviors unbefitting a Montessori Teacher – adult learners are expected to conduct 

themselves with dignity and respect towards faculty and staff of this institution, supervising 
teachers, administrators, and other staff at their student-teaching sites.  They are also to be 
aware at all times that it is a privilege to be working with children and are to treat the 
children as individuals with privileges and respect.  Improper social conduct will be 
considered evidence of unsuitability to be a Montessori teacher and will therefore be grounds 
for dismissal. 
 

Steps before Dismissal:  All reasonable avenues of aid will be suggested to help the adult leaner to 
complete the courses, i.e. professional psychological counseling, career counseling, medical physical 
exams, etc.  A plan of correction will be written and discussed both verbally and in writing with the 
adult learner.  Regular evaluations will be given regarding performance to assure compliance is 
satisfactory.  The adult learner will have 30 days to comply.  If the adult learner fails to comply, the 
adult learner will be asked to withdraw from the program.  Refund policy will apply. 
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Reasons for immediate dismissal:  
 

During Practicum Phase: Drinking on job, Using drugs, abusing a child, leaving a child or class 
unsupervised, falling asleep during work hours, quitting internship without approval, 
engaging in malicious gossip, being tardy and multiple absences at the intern site, and 
insubordination. 

  
During Academic Phase: Falsifying records, submitting assignments/materials others have 
made, excessive unexcused absences, disrespect to faculty and staff at MTC and other adult 

learners including but not limited to excessive side conversation, non-participation in 
discussions and class projects. 
 

Cancellation of Courses:  A refund will be given to students if MTC cancels any program or any part 
of the program. A full refund including the application fee will be refunded to students upon 
cancellation of an entire course.  Refunds will be issued within 30 days of the notice of cancellation. If  
any part of a course is cancelled during the course cycle, Adult Learners will be given an alternative 
date in which the course will be rescheduled.  If an Adult Learner does not wish to take the 
rescheduled class, they can take the class the following year or take it from another AMS training 
center and have the course transferred.  MTC will refund the cost of the course within 30 days of the 
Adult Learner’s written decision not to take the course from MTC.   
 
Time Limits for Completion:  Students are expected to complete all course requirements, academic, 
practicum, and financial, within a specified minimum time period following the program’s official end 
of the academic phase for which the student was enrolled.  The time limit is 3 years after the end of 
the academic phase for the cohort group in which the adult learner was enrolled.  The Practicum 
must begin within two years of the end of the academic phase. 
 
Continuation:  The adult learner is expected to finish all course requirements within the allotted 
time for the cohort cycle.  Elementary I has a one year cohort cycle.  Elementary I-II has a 2-year 
cohort cycle.  Continuations will be granted providing the continuation is within a 3-year time period 
from the end of the student’s initial cohort cycle.   MTC is aware that individual situations may arise 
from time to time and extensions beyond the 3-year time period will be addressed on an individual 
basis.   Adult learners must be in good standing with the program including all fees paid, have 
maintained AMS membership and must not have had a disruption in their teaching assignment.  
Additional fees may apply if adult learner needs to complete coursework beyond the 3-year time 
limit. 

 

Course Expectations 
 
Each class instructor determines the assignments, curriculum manuals and criteria for grading in the 
class being taught.  The instructor will give students all the requirements for the class on the first day 
of class.  There will be written assignments and tests throughout the instruction.  Students will also 
develop curriculum units and make hand-made materials for the classroom.  The training center will 
supply the basic lesson plans for the Montessori apparatus and the basic information for each of the 
manuals.  Students will supplement their manuals with pictures and additional information.  
 
All coursework must be completed within 3 years of the final day of the academic portion of the 
cohort group in which the adult learner enrolled. 
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Attendance and Coursework will be evaluated: 
91 -100%  =  A         81 – 90%  =  B      70 – 80%  =  C      69% and Below  =  Incomplete 

 
Any assignment below a 70% will need to be resubmitted regardless of the overall grade in the class. 

 

 
Practicum Phase  

 
Practicum in a Montessori Classroom:  In order to complete the Early Childhood, Elementary I 
and/or Elementary II training program – the adult leaner must complete a practicum in a Montessori 
Elementary Classroom.  The classroom must be within the 2 1/2-6 age range for Early Childhood; the 
6-9 age range for an Elementary I credential.  For an Elementary I-II credential, the classroom can be 
within the 6-9 or within the 9-12 age range.  The training center can assist in finding a practicum site 
if the adult learner cannot secure a paid internship.  However, the training center cannot guarantee a 
paid position if they provide the practicum site.  
 

Credential Recommendation 
 
Upon successful completion of all requirements for the Early Childhood, Elementary I and the 
Elementary I-II program, the adult learner signs a Credential Recommendation form which is 
submitted to AMS on his/her behalf.  An adult learner is awarded an AMS Early Childhood credential 
for teaching children 2 1/2 - 6 Elementary I Credential for teaching children ages 6-9. An adult learner 
is awarded an Elementary I-II Credential for teaching children ages 6-12. 

 

Placement Policy 
 

The Montessori Training Center is not responsible for employment, salary or occupational 

advancement of their students and graduates. 

 

Adult Learner Rights and Program Responsibilities 
 
In order to preserve and protect the rights of adult learners, the teacher education program 
makes a commitment to the following responsibilities: 
 
In the area of academics, the teacher education program will: 

 Emphasize quality in every aspect of course delivery. 
 Award credit when and where it is due, in accordance with published guidelines. 
 Maintain clearly stated written policies for accepting transfer credit from other institutions, in 

accordance with AMS policies. 
 Disclose accurate information about the recognition and acceptance of credit for this course 

by other institutions. 
 Ensure fair and reasonable academic evaluation, with grades and evaluations that are 

meaningful, timely, and based on quality of adult learner performance; maintain transcripts 
or records of grades properly; guarantee confidentiality and adult learner access to records. 

 Award certifications when merited; inform adult learners regularly of academic progress; 
recommend for credentialing by AMS after all stated requirements are satisfied. 

 Offer quality instruction through instructors who have appropriate preparation and expertise 
in accordance with AMS requirements, are up to date in their fields, meet according to the 
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published schedule, come to class prepared, and are available to adult learners outside of 
class. 

  Describe course requirements in clear, specific, and accurate terms, in written form; ensure 
that requirements are educationally meaningful. 

 Notify adult learners of unusual features of the course that cannot be readily anticipated. 
 Offer coursework that is comparable to the published catalog description. 
 Embrace the principle of academic honesty. 
 Publish causes for dismissal in clear and specific form; dismiss an adult learner only for 

appropriate cause and after due process. 

 
In the area of advertising, the program will: 

 Publish advertising that is accurate, reliable, up to date, clear, and concise. 
 

In the area of finances, the program will: 
 Inform potential adult learners with regard to sources of financial aid. 
 Employ fair and accurate published refund policies. 
 Charge fair and reasonable fees for infractions such as breaking equipment or non-return of 

library books. 
 Assess reasonable tuition and provide timely notice of annual increases. 
 Keep accurate records of fees paid by each adult learner. 
 Inform adult learners about financial instability in the event such a condition exists.  
  

In the area of admissions, the program will: 
 Provide published policies on the admission process. 
 Give prospective adult learners an accurate overview of the course, encouraging them to visit 

the facility in order to meet with staff and current adult learners to provide additional detail. 
 Maintain clear and specific policies on the availability of job placement services. 

 
Program Rights and Adult Learner Responsibilities    

         
The program maintains its rights as an institution of post-secondary education, and expects the 
adult learner to be responsible for the following: 
 
It is the responsibility of the adult learner to: 

 Enroll only out of a need and desire to learn rather than a wish to manipulate the course for 
other ends. 

 Be informed—by reading the information disseminated by the course. 
 Take an active part in planning and executing the course of study within the context of stated 

requirements and existing institutional resources. 
 Continually self-monitor academic progress. 
 Attend class and participate in other learning activities, come prepared, and complete 

assignments on time. 
 Embrace the principle of academic honesty. 
 Respect the freedom of the program’s staff to inquire, publish, and teach. 

 
In the area of finances, the adult learner accepts the responsibility to: 

 Be informed—about the full cost, refund policies, and financial stability of the program by 
reading published statements on fees and policies and by contacting the program director 
and/or administrators with any questions. 
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 Read and fully comprehend contracts before signing them, and keep a copy of all contracts 
and receipts. 

 Represent tuition costs completely and accurately. 
 Satisfy financial obligations to the program in a timely fashion. 

 
In the area of admissions, the adult learner accepts the responsibility to: 

 Be knowledgeable about other available courses/programs, to ensure that enrollment is 
based on an informed decision.  Published information should be read; adult learners, former 
adult learners, and staff should be contacted and questioned about the level of satisfaction in 
their relationship to any other course/program they may be considering.   

 Represent oneself honestly in applying to the program. 
 Complete the application process promptly by submitting requested materials and fulfilling 

prerequisite requirements. 
 The use of the term “teacher education program” includes all course levels: Infant & Toddler, 

Early Childhood, Elementary, Secondary and Administrators. 
 
The essence of this statement comes from “Fair Practices in Higher Education: Rights and Responsibilities of 
Students and Their Colleges in a Period of Intensified Competition for Enrollments," a report of the Carnegie 
Council on Policy Studies in Higher Education (1979, Jossey-Bass). 

 
 
 
 

  
 


